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SOME COTGREAVE LIBRARY AIDS ... 


A FEW TESTIMONIALS. 


Che Indicator. 


“LiBpRARY CONSTRUCTION, ARCHITECTURE, FITTINGS, AND FURNITURE.” 
By F. J. BURGOYNE. 189 


*The Cotgreave Indicator is that in use in the majority of the B ritish Free Libraries.’ 





“THe Free Lisrary: Its HisTORY AND PRESENT CONDITION.” 
By J. J. OGLE. 1897. 


“The Recosding Indicator is almost certainly the invention of Mr. A. Cotgreave (Public 
Libraries, West Ham, London, E.), and is that most largely used."’+ 


‘THE SCOTSMAN.”’ 


* All the London Free Public Libraries which use indics ators, except one, have adopted 
the Ciapeieo System, which has been found to work well. 


N.B.—See also “Greater London,” by E. Walford, M:A., F.S.A. (page 360); Methods of 
Social Reform,” by Prof. W. Stanley Jevons, M.A., F.R.S., Li.D.; “ Public Libraries,” by 
T. Greenwood, F.R.G.S.; &c., &c. 





+ As a matter of fact it will be found in about nine-tenths of the Libraries using Indicators. 
Over 300 Institutions are now using it. 


+ Sixty-two Public Libraries in London and the Metropolitan area are using it. 


Che Simplex Shelf Support 


(PATENT) 


The Shelves can be raised or lowered by one person without moving or disarranging a single 
book, and in half the time required by any other system. No space is lost ; no mechanism to get 
jammed, or otherwise out of order, or nip the fingers; no danger to Bindings by projecting metal 
or wooden fittings; no tilting of shelves. The Fittings are entirely out of sight w hen the Books 
are in position, unless more space is allowed between the shelves than is generally required. 
While No. 1 is perhaps best for very heavy books, No. 2 is quite safe for ordinary books 
cheaper and more readily fitted. 





, and is 





NEARLY READY. 


Che Contents-Subject Index, 


TO GENERAL AND PERIODICAL LITERATURE. 
Price to Subscribers, 7s. 6d. Price when published, 10s. 6d 


(800 copies have already been subscribed for. See List) 


7 99 
‘* DAILY NEWS. 
“ A‘ Contents-Subject Index to General and Periodical Literature ' would, if properly done, 
be a great time-saving machine. Such a work is being undertaken by Mr. A. Cotgreave. The 
first part, which is now before us, is distinctly promising. It will be helpful to many students and 


readers.” 
‘* DUBLIN REVIEW.”’ 
“The Editor of the ‘Dustin Revirw’ (Canon Moyes), desires me to thank you for the 
specimen of the ‘ Contents-Subject Index,’ and to say that he has formed a high opinion of it 


» in 
fact he has already found it useful.” 


T. W. HUNTER, Librarian, Archbishop's House, Westminster. 





Fyll particulars of the above and also of other Library Aids sent upon 
application to the 


LIBRARY AIDS CO., 


166a, Romford Road, Stratford, London, E. 





Che Cibrary Assistant: 


The Official Organ of the Library Assistants’ Association. 





FEBRUARY, 1901. Published Monthly. 





THE LIBRARY ASSISTANTS’ ASSOCIATION. 
FounpeEp 1895. SixtH SESSION. YeArR 1900-1901. 


Members are requested to carefully read the announcements 
appearing on this page, as no further intimation of meetings and 
other arrangements may be expected. 

FEBRUARY MEETING. 

At the fifth meeting of the session, to be held on February 
6th, at 8 p.m., at Cripplegate Institute, Golden Lane, E.C. Sir 
Edmund Verney, Bart., has kindly consented to deliver a lecture 
on “Old Bibles,” illustrated by limelight views and Mr. Ward 
will manipulate the lantern on the occasion. The importance 
of this subject from the bibliographical standpoint renders 
it of such peculiar interest to the librarian’s studies that we trust 
to see a very large attendance. 


L.A.A. THIRD ANNUAL CONVERSAZIONE. 


The Third Annual Conversazione will be held = on 
WEDNESDAY, FEBRUARY 27th, at the St. Bride Institute, 
Bride Lane, Ludgate Circus, E.C., at 7.30 punctually. No 
tickets or further announcement will be issued. Members of the 
L.A.A. are requested to bring their friends with them, and it is 
hoped that there will be a good number present. The two 
previous social evenings of the L.A.A. having proved very success- 
ful, the Entertainment Sub-Committee are endeavouring to make 
this year’s function even more attractive, and so far a most 
varied programme has been arranged, their Hon. Sec., Mr. G. E. 
Roebuck, 236, Cable Street, E., will, however, be glad of still 
further offers of vocal or instrumental assistance. Printed pro- 
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grammes will be obtainable in the hall, and the necessary 
arrangements have been made for the supply of refreshments. 


MARCH MEETING. 

A meeting will be held at 8 p.m. on March 6th at St. 
Saviour’s Public Library, 444, Southwark Bridge Road, when 
Mr. H. D. Roberts will read a paper on some branch of Library 
Administration. 


JANUARY MEETING. 
Che January meeting of the L.A.A. took place at St. George's 
Public Library (E.) on January 16th, Mr. F. Meaden Roberts 


presiding. The proceedings were of a most animated and 
enthusiastic nature, nearly every one present taking part 
in the debates. Mr. Roberts in welcoming the L.A.A. once 
again to his library stated the pleasure it gave him to_ be 
present at the reading of the Junior Prize-Essays H« 
believed that essay writing was of great assistance to all, 
especially to juniors, and strongly commended the practice. 
Mr. Farnell then read his paper entitled “* The Duties of a Library 
Assistant,” which will be found on another page. A lively dis- 
cussion ensued, dealing tn the main with the desirability of 
discretion, in preference to absolute routine in the execution of an 





assistant’s duties, especially in dealing with the borrowers. 
necessity for assistants making themselves fully conversant with 
the contents of the various annual publications was generally 
commented upon. 


Mr. Rees rose to remark that the quality of the 1900 essays 
showed marked improvement over those of the previous year, 
and he felt sure that we might look forward to some excellent 


productions in the near future. Mr Roberts expressed the plea- 


sure it gave him to hear of such improvement. A prize won by a 
junior was testimony of the good training’ he had received. Few 
assistants recognised the importance of such prizes. Prize 
winners held a preference before their fellows, and this to London 
assistants meant much. Under the new condition of things 
many new libraries would be established, and there would be 
posts for all who could prove themselves worthy. The 
competition for the prizes was much too small, and he hoped 
the forthcoming competitions would be entered into by greater 
numbers. 


Mr. Anderson then read his paper upon “Hobbies for 


library assistants,” at the conclusion of which general com- 


4 > 
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ment was passed upon hobbies, separately and collectively. 
Most present appeared to take considerable interest in the collec- 
tion of authors’ autographs and photographs, whilst fretwork, 
wood-carving, photography, stamp and crest collecting, volunteer- 
ing, bookbinding, natural history, and the out-door sports were 
amongst the many recreations of members present. Open-air 
pastimes were strongly supported as most removed from 
the daily routine, and further, because they developed the 
conditions necessary’ for the mens sana in corpore sano. 
Mr. Roberts was of opinion that hobby-knowledge often proved 
useful. He had found the greatest pleasure in secretarial duties 
in connection with the L.A.A. and other societies. He strongly 
advised a hobby apart from business pursuits, and thought it good 


so long as professional matters were noi neglected. 


The Rev. L. S. Wainwright, Chairman of the St. George’s 


Library Committee, expressed the pleasure it gave him to again 
address the L.A.A. They had been welcomed to St. George’s 
upon a previous occasion, and he felt sure the new Borough of 


Stepney would heartily encourage such an association as the 
L.A.A. A hearty vote of thanks was accorded Mr. Roberts 
and the Committee of the Library, and in response Mr. Roberts 
stated the pleasure he found in attending the meetings, and his 
satisfaction with the enthusiasm displayed at this particular 
meeting. He concluded with a few complimentary remarks 
regarding his own staff and the meeting terminated. 


NORTH-WESTERN BRANCH. 
JANUARY MEETING. 


On Wednesday, January 16th, the members of this Branch 
had the luxury of attending two good meetings on the same 
evening. At the ordinary monthly meeting of the Library 
Association at the John Rylands Library they were hospitably 
welcomed, and although the L.A.A. members had to leave at 7.45 
they were able to pick up some useful hints from their seniors 
before proceeding to the * Athenzeum.”’ 


Mr. H. W. Kirk presided, and Mr. J. H. Swann delivered 
an excellent paper on “ The Manchester Literary Club.” 


The paper was an attempt to sketch the history of the 
Manchester Literary Club, which was founded in 1862, and has 
ever since been an important factor in the literary activities of 
Manchester, and of Lancashire in general. Many well-known 
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Lancashire writers have been (and are) on its roll of members, 
among whom may be mentioned Sir H. H. Howorth, Messrs. 
Ejwin Waugh, Ben Brierley, Samuel Laycock, Geo. Milner, 
Alexander Ireland, T. Newbigging, W. E. A. Axon, R. Copley 
Christie, etc. Mr. C. W. Sutton (Chief Librarian, Manchester) 
is the Hon. Treasurer, and Mr. W. R. Credland (Deputy-Chief, 
Manchester) the Hon. Secretary. 

An annual volume of * Pipers” is itssuet to members, and 
the * Manchester Quarterly ” is published. This is one of the few 


really literary magazines in this age of illustrated miscellanies. 
The Club’s work has included much of a bibliographical character 
(at one period a Bibliographical Section existed), and a separate 
“Glossary of the Lancashire Dialect,” by Messrs. Milner and 
Wodat, and a biographical and bibliographical “ List of Lancashire 
Authors,” by Mr. C. W. Sutton, have been published. 

Public matters of literary and educational interest have also 
engaged the Club’s attention, and by resolutions and deputations 
its influence has been exerted. <A notable feature ts the annual 
Christmas Supper, when picturesque old-time customs are kept 
up in a manner to delight the heart of an appreciative student of 
Washington Irving’s * Old Christmas.” Altogether the record of 
the Manchester Literary Club is one to be proud of in its happy 


combination of literary activity with social intercourse. 


FEBRUARY MEETING. 


The next meeting will be held on Saturday, February 2nd, 
at the Central Public Library, Oldham, where the members are 
invited to attend a lecture on ** William Morris,” at 7.30 p.m. 

The train leaves Victoria Station, No. 3 platform, at 
4.7 p.m. Tea will be provided at a nominal charge. 


Subscriptions to the N.\V. Branch are now due, and should 
be sent to the Hon. Treasurer, Mr. W. Crompton, Y.M.C.A. 
Library, Peter Street, Manchester. 


THE DUTIES OF A LIBRARY ASSISTANT, 
Prize Essay sy W. J. C. Farnect (SHOREDITCH PUBLIC 
LIBRARIES). 

The duties of a library assistant vary according to his age, 
grade, and the library in which he is employed. 

An assistant in a London, or a large provincial library, passes 
through various duties from * dusting books,’ and 


ittending to 
the newspapers,’ to ‘ classification ’ 


and ‘ cataloguing.’ 
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In a small provincial library where no other assistant is 
employed, he is expected to do all the minor duties including 
‘window-cleaning,’ and ‘attending to the heating apparatus in 
winter,’ the whole time he is in the service of that particular 
library authority. 

Little of the more dignified brain-work such as, ‘ catalogu- 
ing,’ ‘classification,’ ‘ book-selecting, etc., to which his more 
fortunate colleagues in larger libraries may attain in due course, 
ever comes his way. 

In all libraries where two or more assistants are employed, 
certain duties are necessarily allotted to each, or general dis- 
satisfaction, and confusion would exist. In some libraries the 
staff accomplish these duties in rotation weekly, and in others 
by gradual promotion. 


The first two or three years of a junior assistant’s life in a 
public library will be passed in becoming proficient and accurate 
in the general routine work, @.¢., ‘attending to the news, maga- 
zine, ladies’ and boys’ rooms,’ should such departments exist, 
‘keeping order,’ * reporting any laxity on the part of the news- 
vendor in the regular supply of periodicals, etc., ‘dusting and 
repairing books,’ and ‘attending to the wants of the borrowers 
in the lending and reference departments.’ Civility, and a large 
amount of patience will be required from him in his dealings with 
the public, and should he please his chief in these, and other 
matters, he will gradually succeed to more responsible work, as 
‘the care of various files of vouchers, and index registers of 
borrowers, etc.,’ keeping a sharp look out for borrowers lax in 
returning books to the lending department, and forwarding 
notices of over-detention to the same,’ ‘doing various office 
work the chief librarian may require,’ and ‘learning to operate 
on the typewriter if in use in the library.’ 


At various times his immediate superior, the chief assistant, 
or assistant-in-charge, may have condescended to initiate him 
into the secrets of ‘cataloguing,’ ‘classification,’ etc., or he may 
have qualified himself by the help of those excellent substitutes, 
the manuals, by the best authorities in the library world on those 
subjects, so that as those ranking next above him secure promo- 
tion to better berths, he may be able to rise in time to the posi- 
tions they occupied, or be qualified to fill positions which might 
be in the market on a par with theirs. 


At any rate he must spend every spare moment on the study 
of bibliography, literature, languages, etc.. if he means to rise and 


progress tn his profession. 
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When chief assistant or head of a department he may con- 
sider he has arrived at the most serious part of his career. He 
may have only one department under his care if he is engaged in 
a large library, or he may have the superintendence of all depart- 
ments if the institution is of medium size, but whichever it may 
be he will have a staff under his control, and must prove himself 
a disciplinarian as well as a good administrator. 


His colleagues in the profession will probably criticise any 
work of his production in the shape of ‘ catalogues,’ ‘ reports,’ 
etc., so that he will need to bring all his energy and care to bear 
on his work. 

Readers’ 


* Dealing with books added to his stock,’ ‘ issuins 


5 
~ 
t 
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rmnery he 


Guides, Reports, etc.,’ ‘seeing that the stock of st: 
uses never runs low,’ and * general management,’ will now be 
amongst his duties. 


Essays on * Dealing with Books’ were published tn the 
“Library Assistant’ for December, 1899, and January, 1900, 
therefore this subject needs no enlargement, but in keeping his 
stock up to date the assistant should keep an eye on the daily 
papers, and if there is anything that is then engaging the atten- 
tion of the public he should see that his collection contains works 
by good authorities on that subject, as many librarians have done 
on the South African War. 


He should overhaul his stock of stationery about once a 
month, replenishing any samples that may have run low, always 
taking care that the supply tallies with the order. 


The books of statistics should each receive their entries each 
morning, and should be kept clean and tidy. 


Should he worthily fulfil all these duties, and prove himself 
efficient in every branch of library work, he will qualify himself 
to be one of the heads of his profession in the capacity of chief 
librarian. 


THE USE AND ABUSE OF HOBBIES FOR LIBRARY 
ASSISTANTS. 
Prize Essay sy A. A. R. AnpERSoN (St. Georce, E.) 
Lord Brougham once remarked ‘“ Blessed is the man who 
has a hobby,” and surely this remark applies to library assistants. 
Hobbies are numerous and mostly good if kept out of mind dur- 
ing professional hours, when all attention should be given to the 
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duties for which an assistant is responsible. There is no doubt 
that hobbies cause us to open many books which would otherwise 
remain upon the shelves untouched, and often an enquirer at the 
Reference or Lending counters benefits by the hobby-knowledge 
of the assistant. 


The library assistant has little leisure wherein to improve 
his mind and acquire the knowledge which is needful to make a 
good librarian. There is much to learn, in fact he must be the 
* walking encyclopaedia” he is so often called. If hobbies are 
going to take an assistant away from the work and study it is his 
duty to perform, then the hobby becomes an evil. If it is found 
that the hobby in this way interferes the assistant should either 
discontinue it at once, or make a table of his leisure hours and 
divide them amongst his various pursuits. The L.A.A. Study 
Circle is an excellent departure, as it opens out, and tempts the 
assistant to, a proper course of study each month, and this 
finished he can devote all remaining leisure to his hobby. Many 
hobbies are a source of information, helping the assistant in a 
pleasant manner, to gain a knowledge of the history and geography 
of various countries, prominent biography, elementary science 
and art—whilst good ideas of arrangement and classification are 
often acquired. Every library assistant should have some hobby 
with which to recreate himself, and he is best off whose hobby 
tends to the usefulness already mentioned. We must, however, 
admit that generally the hobby is not of this nature. As has 
already been remarked by a prominent member of the L.A.A., 
the general amusement is one from which the assistant gains 
little that is of service to him professionally—yet it must be 
remembered that “all work and no play” is not to be recommended 
to any one. It is necessary for the assistant to improve his 
mind whenever an opportunity presents itself, so as to better fit 
himself for the duties he will eventually be called upon to under- 
take. If only librarians and others were to offer a sufficiency of 
prizes what more could a library assistant require as a pastime 
than a course of essay-writing, in which he would gain a better 
style of writing and improvement in grammar and composition. 
If the essay be of a practical nature it will help the writer in his 
studies considerably. It is not my intention herein to treat 
individually the various hobbies common to library assistants, in 
fact the limit of this essay would not admit of it, but to pass over 
Natural History would be to my mind an error. This interesting 
pastime would prove beneficial to any assistant who, by chance, 
is called upon to act as Curator of the museum in connection 
with the library. In this pursuit the assistant in the heart of 
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London has not the same opportunities as one in a provincial 
town, although the Londoner can in a short time get well into 
the country by means of train or bicycle, the latter involving a 
healthy exercise. But the London assistant has several advan- 
tages over his provincial brother, for instance, visiting other 
libraries and making himself acquainted with the various systems 
by which they are administered, different methods of cataloguing, 
claasification, etc. This cannot exactly be termed a hobby, 
yet it is a very profitable pastime, and one without the reach of 
provincial assistants. In conclusion, I think most will agree 
that, if they are well chosen, hobbies generally are helpful, and 
by no means harmful to library assistants. 

Written Feb. 1900. 


Revisep Fan. 1907. 


THE *PASSMORE EDWARDS” PUBLIC LIBRARY, 
ST. GEORGE-IN-THE-EAST, STEPNEY. 


The Public Libraries Act was adopted for this parish in 
March, 1896, by a majority of 642 votes. The Commissioners 
having been appointed in June, 1896, immediate steps were taken 
to carry the Act into effect. The funds at the Commissioners’ 
disposal were insufficient for the purchase of a site and the 
erection of a building, but Mr. J. Passmore Edwards, with his 
customary liberality, came forward with an offer of £5,000 for 
the erection of a building, on condition that the Commissioners 
procured a freehold site for the same. 


Subscriptions to this end were realised amounting to £1,400, 
and the sanction of the Local Government Board was obtained 
to acquire the loan of an additional £1,800. 


The site selected has a frontage of 49 ft., and a depth of 
96 ft. The Foundation Stone was laid by the Rt. Hon. C. T. 
Ritchie, M.P., President of the Board of Trade, on 29th 
September, 1897, and the building was erected by Messrs. W. 
Johnson and Co., of Wandsworth, in accordance with the designs 


of Mr. Maurice B. Adams, F.R.I.B.A. 


The opening ceremony was performed by the late Rt. Hon. 
Lord Russell, of Killowen, Lord Chief Justice of England, on 29th 
October, 1898. 


The exterior is of red brick and Portland stone in the lower 
half, the first floor being treated with lime stucco between the 
three oak oriels which light the Reference Room. 
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Entrance is made from Cable Street by a well-proportioned 
porch, flanked by massive Ionic pillars, and enriched above on 
either side of the pediment by two sculptured figures represent- 
ing “ Literature” and “ Art.” These were an additional gift of 
Mr. J. Passmore Edwards. The Commemoration tablet, situated 
in the vestibule, consists of a bas-relief of St. George and the 
Dragon in Cornish Polyphant granite, and an inscription plate 
of Siena marble. The entrance vestibule leads direct to the 
Reading Room; the Librarian’s Office, Boys’ Room, Lending 
Department Counter, Caretaker’s lobby, and the stairway lead- 
ing to the Reference Room all abutting from this entrance 
passage. The basement is occupied, in part, by the Caretaker, 
where are also the furnace, filing and store rooms, staff 
recreation room and lavatories. There are few staff rooms, 
if any, to compare with the specially furnished apartment pro- 
vided for the recreation of the assistants here. 


~4 


The Reading Room is 45 ft. square, and is surmounted by a 
dome, at the summit of which is situated a large lantern-light, 
the whole being supported by eight arches, which give a fine 
appearance to the apartment. The walls are occupied on two 
sides by newspaper slopes, the remainder of the wall space 
being taken up by bookcases which contain the Lending Library 
stock. These cases are fronted with locked iron grilles, which, 
whilst permitting easy perusal of the backs of the books, prevent 
the volumes from being taken from the shelves by the public. 
Cases are apportioned to the various branches of the classifica- 
tion, and each shelf displays a tablet stating the nature of the 
works thereon. By this means the borrowers are able at a 
glance to ascertain what books are available for issue upon any 
given subject. In this room are displayed over 100 newspapers 
and periodicals (including foreign papers from all parts of the 
globe) and about 5,000 vols., which constitute the Lending stock. 
Seating accommodation is there provided for 36 persons. 


The use of the Lending Department is restricted to persons 
over the age of 14 years, resident or employed in the parish. 
The method of issuing books at this library requires mention. 
The card-charging system is in operation, and borrowers having 
inspected the books in the Reading Room, make application at 
the Lending Counter for the particular work required, which is 
obtained for them by the assistant. Books are issued for 14 
days, and if desired may be renewed for an additional fortnight. 
Borrowers can reserve books by means of post cards. 
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The Reference Library occupies the first floor, and is a 
cosy, well-lighted room. Herein are placed the 1,000 volumes 
which, at present, constitute the Reference Stock. Bookcases 
are fitted to the walls at either end of the room, and readers are 
prevented from handling the volumes by means of rope barriers, 
which extend along the front of the cases. Lectures are given 
in this room, and when excluded for this purpose, readers are 
accommodated in the Reading Room. Any book may be 
borrowed from the Lending Stock for reading in the Reference 
Library, including works of fiction. 


The Boys’ Room is a spacious apartment, furnished with 
desks to seat 60 boys. Any boy between the ages of 10 and 16 
years, resident in the parish, may obtain a ticket upon filling in 
the form provided and obtaining thereon the signature of a 
parent, schoolmaster, or clergyman of the parish. A separate 
stock of 350 books is kept in this room, expressly for the use of 
the boys, together with the back-numbers of all the illustrated 
weekly papers, which are located on a wall-slope running from 
end to end of the room. 


Lantern Lectures, upon general topics, are delivered by the 
Librarian to frequenters of the Boys’ Room, during the winter 
months. This feature proving such a great success, it has been 
decided to organize a series of lectures to adults, and three 
have already been delivered. Topical lists are punctually 
displayed, borrowers showing considerable appreciation. 


The building is heated by means of hot-air and is well 
ventilated. The necessary precautions are regarded in case of 
fire, grenades being in evidence in all parts of the building. 


The Librarian’s staff consists of four assistants and one 
caretaker. The average number of hours worked by assistants 
is 45 per week, and marked consideration and encouragement is 
extended to them in every direction. The assistants are all 
members of the L.A.A., and can claim the honour of having 
gained one of the ‘“ Greenwood ” (1899) Senior Prizes, one of 
the “ L.A.A.”’ (1900) Junior Prizes, the L.A. Summer School 
Second Prize in addition to a total of eight passes at nine 
examinations held by the Library Association. G. E. R. 


STUDY CIRCLE. 
The Committee are gratified with the welcome accorded 


their venture, and with the number of assistants who have 
taken the opportunity of sending in papers, although the 
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time given to prepare the December work was short. They are 
sure, however, that a much larger number will send in papers in 
future, for the value attached to the effort to answer even the 
simple questions set is inestimable. 

Many of the papers sent in last month were far too lengthy 
in answering the questions on English and French Literature, 
notably, Juno, Excalibur, Belmont, and Celestial. 

These papers shew careful study, but students are requested 
to have mercy upon the adjudicators, and make an effort to limit 
each answer to a half-sheet of foolscap, or about 100 words, and 
to write on one side of the paper only. 

Funo overlooked the fact that handwriting would be con- 
sidered; Bonten omitted Question (3), and a northern junior 
omitted questions (1) and (3), and failed to enclose a distinguish- 
ing or real name. 

Liber and Nosredna mixed up die-work with intaglio print- 
ing, submitting the die of their own Library as illustrating the 
latter. 

Some confusion existed in the minds of some students 
regarding the question on French Literature, a few explaining 
the meaning of chanson, while others explained the meaning of a 
chanson de geste. 

Each instance was accepted as a correct answer, but in 
future, students should please adhere strictly to the question. 

The committee have thought it advisable to print a set of 
model answers instead of the papers obtaining the highest num- 
ber of marks. 

The total number of marks obtainable is 250, students will 
see the result of the adjudication below. 





Senior Papers. Funtor Papers. 
Marks. Marks. 

Arnward Soy ac wae Liber ean oss ee 
Andreas ae re © ...c...B: cee wes «6208 
Belmont ) Boer ... a ee 
Books uF soo eee Celestial ae ... 192 
Excalibur | Nosredna eis sve SOT 
Houghton Tower) 10 a a ~~, woe 
Juno a | Poet... mee ive 10 
Spero ... oe sae. BOO | —— ... wate seat ee 
Bonten roe ««« 200 

Bibliophile Sais << oe | 

Roughyed sii 3 Le | 


Inky ... cats Jas AD 
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The prizes for the best paper in each division on the 
December, January, and February work will be copies of Dr. 
Spofford’s “ Book for all readers,” price 7s. 6d. net. 

This book would form a valuable acquisition to an assistant’s 
private collection, and it is hoped that it will also form one of 
the four books selected for mutual reading next ‘ Study Circle” 


course. 
MODEL ANSWERS. 
Question I. 
The Relief method of printing is that used for all general 
purposes such as newspaper and book work. 


It is done by means of moveable type, which is inked and 
pressed on the paper; leaving the printed characters sunk slightly 
below the surface. Thus: 


Surface of the paper 





In the Jntaglio process the matter to be printed is engraved 
on a metal plate. The outlines engraved on the plate are then 
filled with ink and pressed to the paper, so that when finished 
the printed characters are slightly projected from the surface of 
the paper in the manner of a faint boss. Thus: 








Surface of the paper acne 

Visiting cards are often printed by this process. 

“Intaglio ” is an Italian word for an engraving or carving. 

QUESTION 2. 

For the beginning of English Literature we must look to the 
rude verses written by our forefathers before they left the sandy 
wastes of Schleswig. Although England is never mentioned in 
these lays, their incidental description of the manners and 
customs of our forefathers have a supreme interest for us. The 
finest of the poems tells how the thegn Beowulf delivered Jutland 
from the ravages of a loathsome monster named Grendel. 

The first strictly English poet was Czedmon, a lay-brother 
of Whitby monastery. His voice it was that throated the first 
great English song. The poem is a paraphrase of Bible history 
in accented and alliterative, but unrhymed verse. The poet 
expresses in harsh, vigorous language the intense passions and 
vivid, if shortlived, emotions of a man acquainted with war. A 
strong love of nature breathes throughout the poem; indeed, this 
essentially modern feeling is peculiar to early English poetry. 
Towards the end of the eighth century, Cynewulf, the greatest of 
Czedmon’s successors, wrote his great epic poem. 
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English prose begins with Bzeda’s “Translation of the 
Gospel of St. John,” 735; but since this work is lost, A=lfred 
must be regarded as the father of English prose. His best 
works are his translations of ‘ Orosius” and of Boethius’ 
**Consolations of Philosophy.” By A@lfred’s encouragement also 
the “Anglo-Saxon Chronicle" was greatly augmented and 
improved. 

Question 3. 
A chanson means simply a song or ballad. 


A chanson de geste is an epic poem in praise of a hero and 
his deeds. The oldest and most remarkable of these epics is the 
“Chanson de Roland,” which (in its primitive form) dates from 
the beginning of the 11th century, and consists of 4,000 lines: 
that is, about twice the length of the ‘“ Paradise Regained.” It 
tells how Roland, commanding the rearguard of Charlemagne’s 
army, was decoyed into a Saracen ambush by the treacherous 
Knight Ganelon; how he disdained to summon the King to 
his aid it was too late; and how, after performing prodigies of valour, 
until the three paladins Roland, Oliver, and Turpin succumbed to 
their wounds at the moment when Charlemagne arrived with 
reinforcements. 

QUESTION 4. 


An Author-entry in cataloguing is that leading off with the 
author’s surname or pseudonym. This is the most important 
entry, and should give the fullest particulars of each book. 


Ex :—Humpury (Mrs.) Madge of “ Truth.” Manners for 
Men. i897. Z 8233. 


By Subject-entry is meant the entry appearing in a catalogue 
under the specific subject-heading upon which the book treats. 
This entry is generally narrowed down to give only author, title, 
date, and library shelf-number, and the subject-heading should 
appear in bolder type than the body of the catalogue. 


Ex:—ETIQUETTE. Humphry (Mrs.) Manners for Men. 
1897. Z 8233. 


The Title-entry in a catalogue leads off with the first word, 
not an article, in the title of a book. This entry is not often 
necessary for works other than fiction and those of a miscel- 
laneous character, and even in titles of books of fiction often 
needs modification. 


Ex :—Manners for Men, by Mrs. Humphry. 1897. Z 8233. 
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FEBRUARY READINGS. 
Jacosni—Pp. 102—140. Visit a printing establishment and, 
if possible, examine the Linotype machine. 


Brooke.—Chap. III., and for concurrent work examine the 
{ 


publications of the Early English Text Society, or read the 
“ Life of Caxton.” 
SaintsBuRY.—Chap. V. 


Quinn.—Pp. 50—69. 


QUESTIONS ON JANUARY WORK. 
It is hoped that students will not again refer to the Fa 
after seeing the questions, until the papers are se 


Jacosi.—Explain the terms octavo, folio, quarto, twelvemo ; 
and state what a printer would understand by the following marks 


on proof :—stet, G), Ww... (.) 


Brooke.—Say what you can about t 
Arthur. 


SAINTSBURY.—-Say what you can about Frois 
Rabelais. 


Quinn.—Say how you would make the entry in a catalogue 
(1) Where an author has several Christian or first names, (2) 
Where the name on title-page is a pseudonym, (3) Where th 
author has a compound name. Give three examples in eacl 
case. 


Students are reminded that all papers should reach the Hon 
Sec., Public Library, Kingsland Road, London, N.E., not later 
than the first post on the 14th of each month. 


Intending students may procure the text-books through the 
g | r 

Hon. Sec. at the following prices payable at the convenience 
of the purchaser :—Jacobt 3s. 3d., Saintsbury Is. 4d., Brooke 


75d., and Quinn 4s. Postage extra. 


> 
CORRESPONDENCE. 
DEAR Mr. Epriror, 
Library assistants generally get a holiday of two weeks 
yearly, and since many are unable to meet their colleagues in the 
profession at other times they might find it of advantage to 
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spend this holiday in organized parties. A few companions will 
always add to the pleasure of a holiday, and where members of 
a party are interested in similar objects this pleasure is largely 
increased. Our annual respite from duty could also be utilized 
for the advancement of assistants in their professional career, 
without detracting from its pleasure or using it for a course of 
laborious study. 

Very few library assistants get the time or opportunity to 
attend classes in languages to acquire the ability to converse in 
another tongue. Prominent members of the Library Association 
have urged assistants again and again to acquire at least a read- 
ing knowledge in other languages, but few opportunities are 
afforded, and an assistant, if he wishes to obtain this accom- 
plishment, can only do so by the laborious aid of grammars after 
nine or ten hours daily application to his duties in the library. 
Such study is very unattractive, but if the assistant would 
utilize his holiday to visit the country the language of which 
he is struggling to understand, he would return with a determina- 
tion to apply himself with increased assiduity to his books. 

Probably some assistants have used their holidays for this 
purpose already, but many are deterred from visiting other coun- 
tries on account of the supposed great expenses incurred. These 
expenses, however, need not be greater than those of a fortnight 
spent at any seaside resort in England, while the advantages to 
the assistant would be much greater. 


Now, sir, | would suggest a visit to Paris during the next 
holiday season. The inclusive necessary expenses for a fortnight 
spent there would not exceed £5 5s., including a second class 
return ticket from London. Opportunities galore would be in an 
assistant’s way to practice colloquial French, whilst two or three 
hours daily could be advantageously. spent on book work, 
interest in which would then be greatly enhanced. The date of 
starting from London could be arranged in accordance with the 
circumstances of the majority of those who wish to form the 
party. 

I should be glad to hear from any assistant who has other 
suggestions to make on this project for pleasantly utilizing a 
holiday, so that a definite plan can be made without delay, and 
thank you in anticipation for your kindness in publishing my letter 
through the medium of your journal. 

Your obedient servant, 


J. WILSON BROWN, 


Public Libraries, Shoreditch. 


Se TT 
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f 
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L.A. EDUCATION COMMITTEE. 
FOURTH SERIES OF LECTURES. 


The fourth series of classes will commence on Wednesday 
the 13th February next, and will be held at the Central School 
of Arts and Crafts, Regent Street, W. 


Two classes will be held on Wednesday afternoons as follows: 
3.30 to 4.30, class for the study of Cutter’s Rules for a Dictionary 
Catalogue, with demonstrations and comparisons with other rules, 
by Mr. J. H. Quinn, Chelsea Public Libraries. Ten lectures. 


)-6, ten lectures on Historical Printing, by Mr. J. Southward 
Syllabus: Technicalities of Printing as they concern the reader 
Types—their names, sizes, design (“ faces”), fashions in styles of 
book letters, typographical decorations of books, initials, vignettes 


head and tail pieces, borders, illustration of books y wo 


engraving, plate engraving, lithography, process blocks, collotypes, 
photogravures, etc., evolution of the Printed book from the 
Written book, origin of title pages, numbered leaves, and pages, 
signatures, catch-words, imprints, etc., landmarks of the story 
of printing from its origin to the present day, famous printers of 
the 15th, 16th, 17th, 18th, and 19th centuries, outline of their 
careers, artistic and mechanical characteristics of the Oks 
their selection of types, their typographical habits and ma risn 

Fees for assistants 5s. for one course, or 7s. 6d. for both. All 


entries to be sent to the Hon. Secretary of the E ‘ 
Committee, Mr. H. D. Roberts, Public Library, 44a, Southy 


Bridge Road, S.E., as soon as possible. 


NOTES AND NEWS. 

Cuorvey.—During the past three months, in connection 
with the public library, the following lectures have en 
delivered:—“* A Tour Abroad with Ruskin,” by W H. 
Collingwood, M.A.; ‘ Public Libraries at Home and Abroad,” 
by Lord Balcarres, M.P.; and “ Dante and his place in English 
Literature,” by Rev. W. J. Payling Wright, B.A. The concluding 
lecture will be given on February 14th, by Mr. Henry Guppy, 
Librarian, John Rylands Library, Manchester, on ‘* Books before 
Printing. 

HAMMERSMITH.—Sir William B. Richmond, R.A., K.C.B., 
delivered a lecture on “ Art and some Art Books in the Hammer- 
smith Public Libraries,” at the Town Hall, Broadway, on 


January 16th. 
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LAURENCEKIRK, N.B.—Messrs. Angus Sinclair, of New 
York, and Andrew Carnegie, of Pittsburg, have made an offer to 
build and stock a library if the Council will provide a site, and 
this has been accepted. The first named will stock the library, 
and Mr. Carnegie will build it. 

LewisHam.—A Local Government Board enquiry was held 
at the Catford Town Hall last week relative to the application of 
the Lewisham Borough Council for permission to borrow £6,000 
for the erection of a Public Library. 

SHoREDITCH.—On Thursday, January 10th, an interesting 
event took place at the Pitfield Street Library, N., when a portrait 
of Professor Stuart, subscribed to by his friends and admirers and 
presented by them tothe Shoreditch Borough Council, was unveiled. 
The picture hangs on the wail of the staircase, and can be seen 
admirably from the balcony leading to the reference library. It is 
an excellent full-length portrait of the Professor seated in his robes 
as Lord Rector of St. Andrew’s University, and bears the 
following inscription :—* John Stuart, M.A., LL.D,, Member of 
Parliament for the Hoxton Division of the Borough of Shore- 
ditch from 1885—1900. Lord Rector of St. Andrew's University 
1898—1901.” 


— 


Society oF Pubic Lisprarians..-Mr. F. E. Chennell 
(Willesden Green) read a paper on January 2nd, entitled the 
* Pleasures of Librarianship. 

StrRETFORD.—A new Public Library and Technical Institute, 
in Stretford-road, Old Trafford, were formally opened on 
January 4th. The group of buildings cost £9,000. 


MARRIAGE. 
Our hearty congratulations are offered to Mr. A. T. Ward of 
Cripplegate, upon his union with Miss Olive Crane. 


NEW MEMBERS. 
Sentor.—Messrs. G. C. Briars (Scale), William Procter, 
Norman Treliving (Leeds), and A. J. Warman (Newport. Mon.) 
Junior.—Messrs. E. G. Gardiner, F. C. Harradine (Leyton), 
W. H. Little (Penge), J. G. Margetts (St. Bride), F. Pocock 
(Brentford), A. J. Weber (Poplar). 


APPOINTMENTS AND CHANGES. 
FLetcuer, Mr. Georce, to be Sub-Librarian, Heginbottom 
Free Library, Ashton-under-Lyne. 
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MEL Lor, Mr. J., to be Senior Assistant, Heginbottom Free 
Library. 


Tay_or, Mr. P. W. H., Assistant, Barnsley, to be Assistant, 
York. 


SHEPHERD, Mr. JOHN, Sub-Librarian, Cardiff, to be 
Librarian, Birkenhead. 


NOTICES. 
All communications relating to the Journal should be 


addressed to Mr. Henry Ogle, Hon. Editor, 60, Constantine 
Road, N.W. 


Annual Subscriptions to the L.A.A. are now due, and should 
be sent to Mr. W. G. Chambers, Hon. Treasurer, Public Library, 
Stoke Newington, N. 


All other communications relating to the Association should 
be addressed to Mr. J. W. Brown, Hon. Secretary, L.A.A., Public 
Library, Kingsland Road, N.E. 














Che British Library Year Book, 1900-1901. ... 


A Record of Library Progress and Work. 


54 Illustrations, crown 8 vo., 345 pp. 


Price 3s. net, post free. 


Press Opinions. 


“ The book promises togbe a really useful compendium of information which ought to be of 
importance to everybody.” -Athenaum. 

“ This valuable reference book is in every respect what a year book should be. . . . The 

production of the volume is excellent." —Newsagent, Bookseller and Stationer. 

“This is a handbook which tells the reader everything about public libraries, great and 
small, in the United Kingdom. . . The book is decidedly one of the best arranged volumes 
ever published, and there is no doubt that the editor has been at great pains to obtain the latest 
and most accurate information from all places. County, district and parish Councils, ministers 
of religion, and schoolmasters everywhere should make themselves acquainted with its contents. 
Its perusal cannot fail to serve the ends of the library movement. The illustrations, of which 
there is a large number, are very good.” Western (Cardiff) Mail. 

“ Mr. Greenwood's year book contains a vast amount of information about the management 
and contents of municipal libraries.”"—Daily News. 


SPECIAL TECHNICAL WORKS. 

Manufacture of Lake Pigments from Artificial Colours, 7s. 6d. 

Practical Treatice on the Manufacture of Leather, 21s. 

Testing and Valuation of Raw Materials used in Paint and Colour 
manufacture, 5s. 

Glue and Glue Testing, 10s. 6d. 

Practical Compounding of Oils, Tallow and Grease for lubrication, 
7s. 6d. 

Soaps, the manufacture of domestic, toilet and other soaps, 12s. 6d. 

Animal Fats and Oils, 10s. 6d. 

Vegetable Fats and Oils, 10s. 6d. 

Iron Corrosion, Anti-fouling, and Anti-corrosive Paints, 10s. 6d. 

Lubricating Oils, Fats and Greases, 10s. 6d. 

Manufacture of Varnishes, 12s, 6d. 

Chemistry and Essential Oils and Artificial Perfumes, 12s. 6d. 

Hops in their Botanical and Technical aspect, 12s. 6d. 

History of Decorative Art, 2s. 6d. 

House Decorating and Painting, 3s. 6d. 

Dipping, Burnishing and Lacquering Brassware, 2s. 

Dyeing of Paper Pulp, with 157 dyed patterns, 15s, 

Practical Treatice on the Bleaching of Linen and Cotton Yarn and 
Fabrics, 12s. 6d. 

Risks and Dangers of Various Occupations and their Prevention, 7/6 

Gas and Coal Dust Firing, 7s. 6d. 

Recovery Work after Pit Fires, 10s. 6d. 

Pure Air, Ozone and Water, and their use in the manufacture of 
oil, glue, etc., 5s. 

Leather Worker’s Manuel, 7s. 6d. 

Architectural Pottery, 15s. 

Painting on Glass and Porcelain, 10s. 6d. 

Technical Testing of Yarns and Textile Fabrics, 10s. 6d. 

Decorative and Fancy Textile Fabrics, 7s. 6d. 

Power Loom Weaving and Yarn Numbering, 7s. 6d. 

Colour: A handbook of the theory of colour, 7s. 6d. 

Colour Printing of Carpet Yarns, 7s. 6d. 

Science of Colour Mixing, 7s. 6d. 

Hints to Plumbers, 7s. 6d. 

Principles of Hot Water Supply, 7s. 6d. 

External Plumbing Work, 7s. 6d. 


All Books net and post free. Catalogues on application. 


SCOTT, GREENWOOD & Go., 
19 Lbudgate Hill, London, E.cC. 











SPECIAL—TO LIBRARIANS. 


Books Supplied and Bound from the Quire, in 
flexible Pigskin, Morocco, or a Sanitary Washable 
Cloth specially maufactured for us. 














GUARANTEE: 
We guarantee that our Binding will outlast the Book, 





BOOKS RE-BOUND. READERS’ TICKETS 
IN LEATHER OR CLOTH. 








Solid Leather Reading Covers, made in one piece, without 
Lining or Stitches; practically indestructible. 





AN INEXPENSIVE READING COVER IN OUR 
SANITARY WASHABLE CLOTH. 





One of the many Testimonials received by us :— 


“CHELSEA Pus ic LIBRARIES,” 
December 3rd, 1896. 

Messrs. Banting & Son have been the bookbinders to these Libraries 
from the commencement, in 1888, and have given every satisfaction. 

Their work is lasting, reasonable in price, and carefully carried out. 

The fact that they are binders under contract to a large number 
of Public Libraries is sufficient proof that in this particular line they 
are difficult to beat. 

J. HENRY QUINN, 


Chief Librarian and Clerk to the Comméssioners. 





PARTICULARS, PRICES, AND SAMPLES ON APPLICATION. 


J. BANTING & SON 


__ Bookbinders and Booksellers, 
KING’S ROAD, CHELSEA, LONDON. 
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